DeKalb County
Board of Health Meeting

TUESDAY, JULY 28, 2026
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|. Approval of Agenda

APPROVAL OF THE BOARD OF HEALTH MEETING AGENDA OF
07-28-2026
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Il. Approval of Minutes

APPROVAL OF THE BOARD OF HEALTH MEETING MINUTES OF
05-26-2026

APPROVAL OF THE PERSONNEL COMMITTEE MEETING
MINUTES OF 07-09-2026
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Ill. Persons To Be Heard
From The Floor*

* Any member of the public may address the Board of Health or Committee for
up to 3 minutes on any topic of their choosing, limited to thirty minutes in total.
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V. Presentation

FREEDOM OF INFORMATION ACT (FOIA)
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What is FOIA

The Freedom of Information Act (FOIA) is a state statute that provides the
public the right to access government documents and records. The premise
behind FOIA is that the public has a right to know what the government is
doing.

The law provides that a person can ask a public body for a copy of its
records on a specific subject and the public body must provide those
records, unless there is an exemption in the statute that protects those
records from disclosure (for example: records containing information
concerning trade secrets or personal privacy).
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FOIA Updates

FOIA was updated on January 1, 2010, to further empower people to view,
understand and take part in their government.

It provides tools and provisions to make sure the public has timely access to
information and public meetings, and penalizes government officials who
knowingly try to prevent public access to government information.

Under the law, one of the most significant improvements to FOIA and OMA was
the codification of the Public Access Counselor (PAC).

The purpose of the work of the Attorney General’s Public Access Bureau is to
ensure that FOIA and OMA fulfill their goal of providing the public with access to
government documents and decision making.
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Who is Subject to & Who can file a FOIA

WHO IS SUBJECT TO FOIA? WHO CAN FILE A FOIA REQUEST?
Public bodies are subject to Anyone.
FOIA. L.

Any person, group, association,

The judiciary is not subject corporation, firm, partnership or
to FOIA, but court records organization has the right to file a
and proceedings generally FOIA request to any state or local
are open to the public. public body, including any city,

township or county office.
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FOIA Requirements

THE OFFICE MUST DISPLAY AND
MAKE AVAILABLE:

Designate at least one person Information on how to submit a
to act as the FOIA officer. FOIA; and

f#abrl]'%sg?:ngrg?c}li:earYe more A brie]C de.scription of the office,
including its purpose, budget and

Prominently display at its number of employees.

office and make available

certain information, including

the name(s) of its FOIA

officer(s).
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EVERY PUBLIC BODY MUST:

Any public body that has a website
must also post this information on
its website.



Number of
Days to
respond to a
FOIA

request?

Must respond within 5
business days from the
day after the public
body receives the
request.

The time period may
be extended for an
additional 5 business
days from the date of
the original due date if

certain criteria are met.

The time period may be extended if:

The requested information is stored at a different location;

The request requires the collection of a substantial number of
documents;

The request requires an extensive search;

The requested records have not been located and require additional
effort to find;

The requested records need to be reviewed by staff who can
determine whether they are exempt from FOIA;

The requested records cannot be produced without unduly burdening
the public body or interfering with its operations; or

The request requires the public body to consult with another public
body that has substantial interest in the subject matter of the request.
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Number of Days to respond to a FOIA request?- Cont.

WHAT IS A REQUEST FOR ARE COMMERCIAL INFORMATION
INFORMATION MADE FOR A REQUESTS TREATED DIFFERENTLY?
COMMERCIAL PURPOSE?
Yes. A public body has 21 business days to
A commercial request is when the respond to a request for information made for
requester seeks to use part or all of a commercial purpose. The public body can:
the public records for sale, resale, or (1) provide the requested records;

solicitation or advertisement for

. (2) advise when the records will be
sales or services.

provided and the costs;

Requests by the news media, not- (3) deny the request (if it falls under an
for-profit organizations, scientific or exception); or

academic institutions are not (4) advise the requester that the request is
considered commercial information

unduly burdensome.
requests.
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Response

WHAT IS A “BUSINESS DAY” OR WHEN DOES THE FIVE (5) BUSINESS
“WORKING DAY”? DAY TIME PERIOD START?
A “business day” or “working On the first business day after the
day” is a regular day of the week public body receives the request.

(Monday through Friday) when
public offices and most
businesses are open.

Day 1 of the 5-day timeline is the
first business day after the request
is received by the public body.
Saturdays, Sundays and legal
holidays are not business days
and cannot be counted in the 5
business day time period.
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The date that the request was
received by the public body does
not count as “Day 1.




Consequences of Not Responding

Aside from the potential that a court ultimately could impose a
civil penalty of between $2,500 and $5,000 per FOIA violation,
public bodies have an additional incentive to respond within the
time limits set forth.

In the event a public body fails to respond within 5 business
days (or 10 days if the extension was properly requested), it
cannot charge for reproduction costs at a later time, or treat the
request as unduly burdensome.
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What is a Request for Review to the
Public Access Counselor?

A Request for Review is a letter that a requester may submit to the
PAC if he or she believes that the public body has not followed FOIA.

This letter is a formal way of asking the PAC to take a look at the
request and the public body’s response (or lack of a response) and
determine if a FOIA violation has occurred.

The request must be in writing, be signed by the requester, and

include a copy of the FOIA request and any responses from the public
body.

It must be submitted to the PAC within 60 calendar days of the public
body’s final response (or the date upon which the response was due).
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What is considered a “public record”?

“Public records” are defined in FOIA as “all records, reports, forms,
writings, letters, memoranda, books, papers, maps, photographs,
microfilms, cards, tapes, recordings, electronic data processing
records, electronic communications, recorded information and all
other documentary materials pertaining to the transaction of public
business, regardless of physical form or characteristics, having been
prepared by or for, or having been or being used by, received by, in

the possession of, or under the control of any public body.” (5 ILCS
140/2(c))

Given this broad definition, FOIA is intended to cover any document,
regardless of form, that pertains to government business.
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Exceptions to public disclosure

Private information, which is defined as “unique identifiers, including a person’s
social security number, driver’s license number, employee identification number,
biometric identifiers, personal financial information, passwords or other access
codes, medical records, home or personal telephone numbers, and personal e-

mail addresses.”

Under FOIA, “private information also includes home addresses and personal
license plate numbers, except as otherwise provided by law or when compiled
without possibility of attribution to any person.”

Personal information that, if disclosed, would constitute a clearly unwarranted
invasion of personal privacy, unless the disclosure is consented to in writing by
the person who is the subject of the information.
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Exceptions to public disclosure - Cont.

Under FOIA, the “unwarranted invasion of personal privacy” means
the “disclosure of information that is highly personal or
objectionable to a reasonable person and in which the subject’s right

to privacy outweighs any legitimate public interest in obtaining the
information.”

Disclosing information that relates to the public duties of public
employees is not considered an invasion of personal privacy.

Law enforcement records that, if disclosed, would interfere with a
pending or reasonably contemplated proceeding or that would
disclose the identity of a confidential source.
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Exceptions to public disclosure - Cont.

Information that, if disclosed, might endanger anyone’s life or physical
safety.

Preliminary drafts or notes in which opinions are expressed or policies are
formulated, unless the record is publicly cited and identified by the head of
the public body.

Business trade secrets or commercial or financial information that is
proprietary privileged or confidential and disclosure would cause a
competitive harm to the person or business.

Proposals and bids for any contract, until a final selection is made.

Requests that are “unduly burdensome.”
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Types of Health Department FOIA Requests

Animal
Control/Bite

Reports

Well, Septic, &

Environmental

Records
80%
Well, Septic, & Environmental Records ® Animal Control Records/Bite Reports

B Food Inspection Copies for Commercial Vendors ® Other (Administrative COVID-19, Etc.)
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Health Department FOIA Requests

Number of Requests Annually

Averaged 61 requests/year

100

o a % from 2012 to 2019

80 75 7 = Averaged 80 requests/year

. ) from 2020 to 2025

50 The highest year for requests

;‘2 was 2024 with 90 requests

20 Currently in 2026 the Health

v Department has responded to
2020 2021 2022 2023 2024 2025 2026 53 requeStS

Number of Requests Annually
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Time to Complete Requests

Most requests can be completed with approximately 1.5 hours
of staff time which includes researching records and responding
to the requestor.

Some requests however take much longer to respond, due to
the volume of records and the need to redact the information
that is provided.

A few of the large requests that the Health Department has had,
have taken over 30 hours of staff time to complete.
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Questions?
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V. Combined Report

MAY AND JUNE 2026
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VI. Financial Data

REVIEW AND APPROVAL OF FINANCIAL STATEMENT FOR
MAY AND JUNE 2026

REVIEW AND APPROVAL OF CHECK DISPERSEMENTS FOR
MAY AND JUNE 2026
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. Old Business
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VIlI. Committee Reports

PERSONNEL COMMITTEE
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|IX. New Business

CONSIDERATION AND APPROVAL OF HEALTH PROMOTION SPECIALIST
AND HEALTH PROMOTION ASSOCIATE JOB CLASSIFICATIONS

RECOGNITION OF RETIRING BOARD OF HEALTH MEMBERS
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Health Promotion Specialist

Previously titled “Health Promotion and Emergency Preparedness Specialist

Modernizes classification to reflect current public health responsibilities

1

Increases flexibility to support multiple grant-funded programs
Adds Healthcare Enrollment/Certified Application Counselor duties
Expands Emergency Preparedness planning and response responsibilities

Strengthens grant management, data reporting, and evidence-based
programming

Enhances Vision and Hearing Screening responsibilities

Updates qualifications to include emergency response, travel, technology, and
ongoing certifications
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Health Promotion Associate

Aligns job description with current WIC/BBO-C operations

Adds biometric screening responsibilities (BP, height, weight, BMI,
hemoglobin)

Renames "Secretarial Duties" to "Program Support Duties"

Recognizes equivalent education and experience

Adds confidentiality, cultural competency, and communication
expectations

Clarifies required work-related travel using a personal vehicle
Modernizes formatting and language for clarity and consistency
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Recognition of
Retiring Board
Members

Dr. Michael Thornton
Representing the physician position
Term: 01/01/2024-07/31/2026

Thank You for Your Service on the
DeKalb County Board of Health!

~ DeKalb
-~ County Health Department
Prevent « Profect = Promote



X. Executive Session

EMPLOYMENT MATTERS — ANNUAL PERFORMANCE REVIEW OF THE
PUBLIC HEALTH ADMINISTRATOR




Xl. Correspondence and
News




XIl. Adjournment
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